
Position Description
REVISED AUGUST 30, 2023

SECTION 1: GENERAL INFORMATION

Position Number Agency Code Agency Name 

Division/Section/Unit City/County 

Employee Name County Code In Central Office?  Yes  No

Current State Title Alphanumeric Code Slot Band 

Supervisor State Title Alphanumeric Code  Slot 

SOURCE OF FUNDING

State % Federal % Other % 

Full/Part-Time Indicator
.

Hours Per Week

Base Hours

 DSH COPY  AGENCY COPY

DIVISION OF STATE HUMAN RESOURCES

Agency Code  Alphanumeric Code  Slot 

Authorized Date 

 Delegated  New Position  Prototype

 State Title Changes  Update

Approved State Title 

Approval Signature Date Approved 

SECTION 2: REQUESTED ACTION INFORMATION

Requested Action Requested State Title Alphanumeric Code

Supervisor’s Signature Date Other Required Signature Date 

SECTION 3: REQUIREMENTS, SKILLS and GUIDELINES (this section of the position description is to be completed by the supervisor)
1. What are the minimum requirements for the position (Minimum requirements must at least meet the state minimum requirements for classified classes but may include additional requirements)?

2. What knowledge, skills, and abilities are needed by an employee upon entry to this job including any special certification or license?

 FLSA Designation

MISCELLANEOUS DATA

Employee Number

Position Dept. Number
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SECTION 4: JOB PURPOSE, FUNCTIONS and RESPONSIBILITIES
1. Job Purpose:

SECTION 3: REQUIREMENTS, SKILLS and GUIDELINES (continued)
3. Describe the guidelines and supervision an employee receives to do this job, including the employee’s independence and discretion.

4. Indicate additional comments regarding this position (e.g., work environment, physical requirements, overnight travel).
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SECTION 4: JOB PURPOSE, FUNCTIONS and RESPONSIBILITIES (continued)
2. Job Functions:

Essential/
Marginal

(E/M)
Percentage

Of Time
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SECTION 5: CERTIFICATION
All of the information on the position description is an accurate and complete description of this job. 

Employee’s Signature Date 
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The language used in this document does not create an employment contract between the employee and the agency. This document does not create any contractual rights 
or entitlements. The agency reserves the right to revise the content of this document, in whole or in part. No promises or assurances, whether written or oral, which are 
contrary to or inconsistent with the terms of this paragraph, create any contract of employment.

SECTION 4: JOB PURPOSE, FUNCTIONS and RESPONSIBILITIES (continued)
3. Position’s Supervisory Responsibilities:

If this position includes supervisory responsibilities, please indicate the state title and number of positions of the three highest subordinates.

STATE TITLE NUMBER 

3.1. 

3.2. 

3.3. 

3.4. 

3.5. 

3.6. 

4. Comments:

# of employees
directly supervised:

Total # of employees
supervised:


	DSH COPY: Off
	AGENCY COPY: Off
	Position Number: 
	Agency Code: P12
	Agency Name: South Carolina Forestry Commission
	DivisionSectionUnit: Resource Development/N&TI/NFC
	CityCounty: Tillman/Jasper County
	Agency Code_2: 
	Alphanumeric Code: 
	Slot: 
	Employee Name: 
	County Code: 27
	In Central Office: No
	Current State Title: Forestry Technician II
	Alphanumeric Code_2: LD30
	Slot_2: 
	Band: 04
	Delegated: Off
	New Position: Off
	Prototype: Off
	State Title Changes: Off
	Update: Off
	FullPartTime Indicator: 
	Supervisor State Title: Forestry Technician III
	Alphanumeric Code_3: LD40
	Slot_3: 
	Approved State Title: 
	Date Approved: 
	Requested Action: 
	Requested State Title: 
	Alphanumeric Code_4: 
	FLSA Designation: Off
	Date: 
	Date_2: 
	Employee Number: 
	Position Dept Number: 
	Date_3: 
	3: 
	2: Knowledge of nursery and tree improvement operations.  Knowledge of soil maintenance, fertilizers, and farm machinery.  Knowledge of use of pesticides.  Skill in the operation of mechanized equipment.  Ability to communicate effectively.  Basic knowledge of computer programs, like Microsoft Office.
	1: A high school diploma and experience in forest management, forest fire control, law enforcement or nursery and tree improvement operations.  An associate degree in forestry, agriculture, horticulture, or natural resources may be substituted for the required work experience.
	3: Ability to work under limited supervision and to communicate routinely with supervisor concerning goals and accomplishments.  Ability to work as a team toward the program's goals in a timely manner.
	4: Ability to lift 50 pounds.  Limited overnight travel required to establish, maintain, and measure progeny tests.  This position requires a driver's license.  

	4: 
	1: Under general supervision, the Seed Orchard Technician will assist the Tree Improvement staff in the establishment and management of seed orchards and progeny tests, to produce genetically superior pine tree seed for reforestation efforts.  
	2: A.  Distribute seedlings to SC Forestry Commission customers
B.  Assist with seed orchard management, including mowing, herbicide application, fertilization, and orchard sanitation.
C.  Assist with progeny test establishment, maintenance, and measurement.
D.  Assist in cone harvesting and seed extraction and processing.
E.  Related duties as necessary.
	2 E/M: E
E
E
E
M
	2 Percentage: 30%
25%
20%
20%
5%
	3: 
	1: 
	2: 
	3: 
	5: 
	6: 
	1 number: 
	2 number: 
	3 number: 
	4: 
	4 number: 
	5 number: 
	6 number: 

	4: 

	Employees Directly Supervised: 0
	Total Employees Supervised: 0
	Authorized Date: 
	State %: 
	Federal %: 100
	Other %: 
	Base Hours: 2080
	Hours Per Week: 40


